2.

User Guidelines for the School of Art Sandpoint Gallery
School of Art Sandpoint

Building 5 Bay C 2nd floor
7527 63rd Avenue NE Seattle

Sandpoint Gallery Mission
Sandpoint Gallery is an exhibition space for activities that contribute to the vitality of
the School of Art by providing a venue for exhibitions / installations / performances /

forums / lectures and media presentations curated, organized and presented by the faculty,
graduate students and / or undergraduate students of the School of Art.

Eligibility for venue proposals

Faculty and students are welcome to apply. Student applications (both graduate and
undergraduate) must be accompanied by a faculty signature of support.

Call for proposals

Exhibition times Proposals due dates Notification
2006 Autumn Quarter June 1 Notified June 8
2007 Winter Quarter December 1 Notified December 15

*Spring dates May 15-June 10 2006 are already allocated.

Time frame

Standard time frame for exhibitions is approximately 3 weeks, although other periods of time
may be assigned due to high demand or will be considered upon request. Single night or
weekend uses for performances, events, etc. will also be considered.

Sandpoint Gallery is open for use during both the academic and the interim periods, except it
is closed during the summer.

Terms of use:

eApproval notice will be sent via email. Please read approval notice carefully for further

information on the terms of use.

eSandpoint doors are locked at all times and have combination lockboxes installed on them.
Approved users will receive the current combination to doors that are necessary for access in
the approval notice. Keys are not to be removed from the lockboxes. Entrance to the gallery
will be from the East end of the building. Audience members are not allowed to walk freely
around the studio building.

ePlease refer to house rules on studio safety and security. If you have questions or problems
contact Jim Nicholls, on-site building manager (jnicholl@u.washington.edu)

eAll studios are meant to be quiet spaces. Use of sound equipment is only allowed on low
volume or with the use of headphones.

eArtwork is not insured by the School of Art or the University. While the gallery is locked
when not being attended and the outside doors are kept locked, each artist exhibiting must be
aware that their work is not insured for loss or damage.

exkx**xMaintenance: Users are responsible for maintaining the space and restoring it (walls,
floor, lights, and furniture) to its original condition before moving out. Programs will be
charged damage and clean up fees if necessary. A faculty signature is required on the
application form to guarantee financial responsibility for any damage charges occurred as a



result of negligent use. Please allow extra time for clean-up and moving out before your
assigned time period ends. Condition of the room will be checked upon your departure and you
will be held responsible for damages or cleaning fees if not returned to the proper
condition.****

eIf you are planning to serve alcohol at the opening, you will need a permit application from
Kris Jones in the Art Administration office.

6. Application Process:
Faculty, graduate students and undergraduate students are invited to apply (see next page).
Prospective users should submit a short application form including proposed time frame, type

of exhibition, a sampling of artists that will be shown and the relevance of the event to the
SOA community.



Sandpoint Gallery Application Form

Name:

Email: Phone:

Program Area:

Status at SOA: (circle one)

Faculty Visiting Artist Graduate Student
Undergraduate Student

Signature of Support by Faculty Sponsor

Preferred timing Preferred Opening Event Time

Exhibition title

Exhibition participants

Concept description for the exhibition.

Please put completed application forms in the SOA mailbox for Rebecca Cummins or Email applications
may be sent to rcummins@u.washington.edu. Email applications must be followed by an approval email
from a faculty sponsor.

Applications without a SOA faculty signature of support will not be accepted.



